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How to pass your CERT Audit 
with flying colours 
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Recap… 

Central Enforcement Department 3 

APRIL 2015 

1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 

MAY 2015 

1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31 
JUNE 2015 

1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 

CERT Audit 

Notification 
Letter Audit 

Discussion & 
Drill Planning 

1 June 2015 
8.30am – Drill set up 
9.30am – CERT audit + evacuation drill 
 + joint exercise with SCDF 
11am – End of drill 
11.15am – Debrief 
11.30am – Pack up & end of audit Audit Report 
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Documentation 
(30%) 

Practical Skills 
(70%) 



Score 
(%) 

Category Assessed 
Category 
Score (%) 

Documentation 30 

Emergency Response Plan 10.5 

Emergency Staff Aids 1.5 

Training Records & Certification 9 

Equipment Readiness & Maintenance Records 9 

Practical Skills 70 

Activation & Response 9.1 

Incident Size Up 4.2 

Mitigation Ops 35 

Linking up with SCDF 4.9 

Evacuation 14.7 

Support Activates 2.1 

Total 100 Must pass practical assessment to pass audit 100 
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Grading Table 



• Be conscientious 

• Get documents ready before 1st meeting 

• Documentation audit can be conducted 
before practical skills audit 
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Documentation 
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Audit Discussion 
& Drill Planning 

+ 
Documentation 

Audit 



• Floor plan: Accurate 

• Concept of operations: Make sense 

• Key personnel contact number: Updated 

• Table top exercise, emergency & evacuation 
drill records: Reports attached as annexes 

• Emergency staff aids: Available 

• Emergency Response Plan: FEP, IPP, APP 

Documentation 

Central Enforcement Department 11 

IN CASE OF FIRE 
CALL 995 & 

WAIT FOR HELP 



Documentation 

• Training records: Photocopy of all certificates 

• Refresher training records: Trainer, topic, 
venue, date, time, attendance 
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Documentation 

• Equipment: Appropriate, sufficient & working 

– PPE, Mitigation, First aid, Communication 
 

 

 

 

 

• Maintenance records: Available 
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Practical Skills 

• Assess individual competency & incident 
management as a team 

• Regular refresher training 

• Make use of TTX 
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Table Top 
Exercise & 

Fire Warden 
Briefing 



Practical Skills 

• Desired Outcomes for CERT 
– Quick dispatch and arrival 

– Initiation of emergency response system, assessment 
of incident scene, update of situation and request for 
appropriate resources 

– Notify relevant government authorities and 
neighbouring premises 

– Containment and management of threats in 
accordance with emergency response plans and safety 
procedures 
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Online Resources 

• CERT 
http://www.scdf.gov.sg/content/scdf_internet
/en/building-professionals/CERT.html 

• ERP 
http://www.scdf.gov.sg/content/scdf_internet
/en/building-professionals/fire-safety-permit-
and-certification/emergency-response-
plan1.html 
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Recap… 
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CERT Audit + 
Evacuation Drill 

Notification 
Letter 

1 June 2015 
8.30am – Drill set up 
9.30am – CERT audit + evacuation drill 
 + joint exercise with SCDF 
11am – End of drill 
11.15am – Debrief 
11.30am – Pack up & end of audit Audit Report 

Table Top 
Exercise & 

Fire Warden 
Briefing 

Audit Discussion 
& Drill Planning 

+ Documentation 
Audit 
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